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APPLICATION FOR RECORDS RETENTION SCHEDULE 
I 0 ~ 3  

OFFICE OF THE SECRETARY OF STATE 

RECOROSNANAGEMEWT DIVISION 
oEIIRTL(EWTOF ARQ(,VEJuo 

1988 I to Date I Robert C. Bvrd ScholarshiDs Files 

he Gifted Education Unit is resDonsible for administerino several Droorarns such as the 
i. Diiisjooa d Offira Fu-pction What is the function of the Diwision and the Office in which th is  record series i s  created? 

,. [)rrcr O: k i e s  
iarliest Latest 

, ~ _. ~ 

iovernor's Honors Program, The Georgia Scholar Program an: the Robert C. Byrd Scholarship. 
'he Robert C. Byrd Honors Scholarships are $1500 awards which are made to ten or m r e  
lraduating seniors in each Congressional District of the State of Georgia on the basis of 
:ertainrriteria. Each public and private school in the state may nominate one student for 
:onsideration by the state selection comnittee. :The applicants must each be a graduate of a 
iubl ic or private secondary school in Georgia, demonstrate outstanding academic achievement 
ind show promise of continued academic achievement, must have been accepted for enrollment at 
In institution of higher education, as defined in the Student Assistance General Provisions, 
I4 CFR 668.3, and i f  applicable, must file with the institution that he intends to attend a 
katement of Registration Status certifying he is registered with Selective Service. 
iifted Education Program is res onsible for reviewing applications and selecting the students 
:o receive the scholarshiDs. T 1 e GeorQia Student Fi- r-tprz the zrbnlar 

The 
- . .  

5. Remrds S a i  l i t  l f o l l o d  by title ua?d in off&; if diffwmt) 

1. ReeDrd Series DesaipriptiOn This file mntains the following documents /induda form numbsnand titles, if any): 
Attach samplet of the file. 

ships. 

Documen*relatingto: The receiving and processing of student applications for the Robert C.Byrd 
Scholarships and selecting the recipients annually for the scholarships. 

[Granted and Denied] 
hdudedare: Individual Student Applications (Transcript, Recommendation), System 
Notifications, Evaluation Forms and related correspondence. 

File isdnanged: By Fiscal Year, thereunder numerically by Congressional District, thereunder 
alphabetically by student name. 

( ~ n e  to six months OM Freauently ; Seven to twelw months old -; Thirteen to mn tv - fw r  months old None; 
twenty-ftve months and older None ? 

8. Monthly Referow R m  How often are remdr  referred to which are: 

9. Annual Flat. of Accumulation of Records 
Lettersize drawers ; Legal4ze drawers . ;shelves ; ~ ~ / q o a i f ~ )  1/2 Cubic Foot 
CURRENT TOTAL ACCUMULATION: 2 Cubic Feet ( u 9 0 )  

R--50-71. R n .  7s  low) 



. 

1. Retention Requ*rments The following requires the series to be kept: 

years. . d. Audit period -years. a. State Law 0 
b. Statute of limitation N/A years. e. Administrative need months years. 

years. f. Federal retention instructions -years. c. Federal law 5 

Attach copy or excert of lam or regulations. Explain administrative need. 

34 CFR 654 (Copy at tached) 
* 4/18/90 per  B i l l  Flook, Uni ted  States Dept. o f  Education - Records t o  be mainta ined 

5 years a f t e r  t h e  a c t i v i t y  and complet ion o f  t h e  Annual Performance  report^ 
..(34 CFR 76.734) A c t i v i t y  i s  completed i n  t h e  same year  the  gran t  i s  made t o  student.  

2 APProved Dirposition lmtructiom Th is  agency recommends that the f i k  series be cut off at the end of each: 
0 Calendar Year: pb Fiscal Year; 0 Other then, 

OD Hold in the current files area r O n t h ( S 1  1 year(s1: then . 
0 Transfer to local holding area; hold 
00 Transfer to State Records Center; hold i A y e a r ( s ) ;  then 

0 Transfer to State Archives for permanent retention. 
0 Other ISpuify) 

yeai(s1: then 

Destroy. 

There inmuctions apply to all prior and future accumulations of the series. 

lemmmendations in pya-  
rrph 12 are appoved. 
'f disapproved. attach kttw 
f explanation.) 


